
	Project No.:
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Completion Report
(for completed projects only)

Part A:
The Project and Investigator(s)

1. Project Title:
	(English)
	

	
	

	
	

	(Chinese)
	


2. Particulars of PI and Co-Is
	
	Name
	Post
	Institution#/

Think Tank

	Principal Investigator
(PI)
	
	
	

	Co-investigator(s)
(Co-I(s))
	
	
	

	Co-investigator(s)
(Co-I(s))
	
	
	

	Co-investigator(s)
(Co-I(s))
	
	
	

	Co-investigator(s)
(Co-I(s))
	
	
	


# For PI and Co-I(s) in tertiary institutions, please also specify unit/department.
3. Project Duration

	
	Original Date/Duration
	Revised Date/Duration
(if applicable)
	Approval Date for revision
(must be quoted)

	Project Start Date
	
	
	

	Project Completion Date
	
	
	

	Duration (months)
	
	
	

	Deadline for Submission of Completion Report
	
	
	


4. Project Expenditure
4.1
Sources of Funding

	Source
	Amount (HK$)

	PPR budget
	

	Others (please specify)
	


4.2
Budget and Expenditure

	Direct Cost
	Approved Budget 
(HK$)
	Actual Expenditure 

(HK$)

	Research support staff
	
	

	Public dissemination
	
	

	Others (please specify)
	
	

	Overhead
	
	

	Total
	
	


	4.3
	Unspent Balance: HK$
	
	

	
	(
	
	% of PPR budget; refund arranged / to be arranged*)

	
	

	
	* Please delete where appropriate.


4.4
Auditor’s Report

	
	
	The auditor’s report prepared by an independent certified public accountant, declaring that all expenses incurred fall within the approved scope and are in line with the Guidance Notes, the Guidelines on Disbursement, Accounting and Monitoring Arrangements for the Public Policy Research Funding Scheme, and other terms and conditions as specified by the Secretariat / Government is attached.

	
	
	


Part B:
The Final Report

5.
Project Objectives

5.1
Objectives as per original application
	
	

	1.
	

	
	

	2.
	

	
	

	3.
	

	
	

	4.
	

	
	

	5.
	

	
	

	6.
	


5.2
Revised objectives (if applicable)

	Date of approval:
	 
	

	
	
	

	Reasons for the change:
	

	

	


	
	

	1.
	

	
	

	2.
	

	
	

	3.
	

	
	

	4.
	

	
	

	5.
	

	
	

	6.
	


5.3
Realisation of the objectives

(Please state how and to what extent the project objectives have been achieved; give reasons for under-achievements and outline attempts to overcome problems, if any.)

	


5.4
Summary of objectives addressed to date

	
	Objectives

(as per 5.1 or 5.2 above)
	Percentage Achieved

(please estimate)

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4.  
	
	

	5.  
	
	

	6.  
	
	


6.
Research Outcome

6.1
Major findings and research outcome 
	


6.2
Engagement of stakeholders

(Please state work done on engagement with stakeholders. Key stakeholders include but are not limited to relevant government bureaux/departments, public bodies, trade/industry, etc.)

	


6.3
Potential for further development of the research and the proposed course of action

	


Part C:
Research Output

7.
Policy Implications and Deliverables
7.1
Policy implications

(Please state the policy implications generated from the project. Such implications should be directly related to policymaking, i.e. how the research findings would provide insights to formulation of policies, guidelines, procedures and other actions undertaken or to be taken by the Government and/or public bodies.)

	


7.2
Policy Deliverables

(Please state the policy deliverables generated from the project. Examples include policy briefs, operation manuals, guidelines, procedures that are directly related to policymaking.)
	


8.
Publication(s) Arising Directly from this Research Project
(Please attach a copy of the publication and/or the letter of acceptance.  All listed publications must acknowledge the funding support of the Government.)
	Date of

Publication (DD/MM/YYYY)
	Title
	Name of

Publication
	Type of

Publication

	
	
	
	


9.
Public Dissemination
(Please attach a copy of the publicity of public dissemination. All the publicity of public dissemination must include an acknowledgement of the funding support of the Government.)
	Date (DD/MM/YYYY)
	Name of

Activity
	Type of

Activity
	Information

Disseminated,

Format and

Methods of

Dissemination
	Targets/

Users/

Audience
	Expected

Outcomes

of Public

Dissemination

	
	
	
	
	
	


10.  Recognized Conference(s)/Seminar(s)/Public Forum(s) in which Paper(s) Related to this Research Project was/were Delivered 
(Please attach a copy of the presentation materials. All the presentation materials must include an acknowledgement of the funding support of the Government.)
	Date (MM/YYYY) and Place
	Title
	Name of

Event

	
	
	


11.
Other Impact (e.g. award of patents or prizes, collaboration with other research institutions, technology transfer, etc.)
	


12
Data Archive 

	 
	
	The quantitative empirical data generated from the research is submitted.


Principal Investigator

	Signature:
	
	

	
	
	

	
	
	

	Name:
	
	

	
	
	

	
	
	

	Date:
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